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Note: This document has been revised to include the following:

+ The definition in the Definition column for the AMOUNT field on page 10 has
been updated to make the definition clearer.

The revised text in this document is in bold italics.
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1 PAYROLL OFFICE ENROLLMENT FILE

The National Finance Center (NFC) will accept electronic input data as a text file from
each payroll office. Payroll offices must transmit a Payroll Office Enrollment File to
CLER no later than 7 business days after the pay period end date (also known as the As of
Date) for each completed pay period. Also, payroll offices with a monthly pay cycle will
be required to enter a date in the AS-OF-DATE field on their enrollment file that is the
first of the month that follows the actual end date of the pay period for the enrollment
data that is being reported. For example, if the actual pay period end date for the
enrollment data in the file is 02/28/14, then the payroll office must enter 03/01/14 in the
AS OF DATE field on their enrollment file. Note: This requirement only applies to
payroll offices with a monthly pay eycle. This document describes the layout for the
respective transmission files.

Each transmission file will include a header record, detail record(s), and a footer record.
These files must be in American Standard Code for Information Interchange (ASCI]) text
format with no other embedded data types or delimiters.

Those payroll offices that expect to send data files from their mainframe to NFC's
mainframe will require a different transmission file format. If you have questions about
this document, or technical questions about the file format and details about connecting to
NFC, please contact CLER Operations at 504-426-6410 or via e-mail at
NFC.CLER@nfc.usda.gov.
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Office of Personnel Management Enrollment File Layout
FEHE Centralized Enrollment August 7, 2014
Clearinghouse Project (CLER) '

The following table describes the format for the record layouts in this section of the
design document:

| COLUMNHEADING - | COLUMN CONTENT = -
# Field number
TYPE/SIZE The data must be in ASCHl format. This will specify whether the values
are alpha, numeric, or alphanumeric and the length of the field.
COBOL COBOL data type and size
REQUIRED Field is Required or Optional

VYALUE, FORMAT NOTES | Value = indicates permissible field values
Format = indicated justification, padding, etc.
Note = special field considerations, examples, or miscellaneous

Page 3
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