


Select radio button to:
Create — Create a new request

Create by Reference — Use an
existing request to create a new
one

Change — Update an existing
request

Modify Existing Request —
Change a request before approval
Delete Existing Request — Delete
a request before approval

Display Existing Request — View
a request before approval

| PVYND - Request Process for Vendors and Custor

Vendor

Requests
Yendor Reguests
Create *)
Create by Reference O Existing Vendor
Change @ Existing Yendor
Maodify Existing Reguest @ Reguest Number
Delete Existing Request O Reguest Number
Display Existing Request O Rpauact Muabor
Request
Customer Number
Customér Requests| Requests required
Create @
Create by Reference @ Existing Custamer
Change O Existing Custamer
Maodify Existing Reguest O Regquest Number
Delete Existing Request O Request Number
Display Existing Request @ Request Number
Select to
move to

I| menu ) |} [ Save as variant... || Back |[ Exit |[ Cancel | |

System) | [ Execut

Wendor Regquests
Create
Create by Reference
Change
Madify Existing Request
Delete Existing Request

O00C0O®

Display Existing Request

| sap

D)
I@Enterﬂgenw ;
Anency £ <

next screen

Existing Yendor
Existing Yendor
Request Mumber
Reguest Number
Request Mumber

AMOO
acy & Outreach
APHIS

ARDD Ag Research Swo

BPOO Office of BudgrProgr
CCo0 Commodity Credit Cor
CF00  Office ofthe CFO
CMOO  Office of Communica
CRO0  Office of Civil Righ
DADD Dept Administration
ECO0  Office of Chief Ecan

30 Entries found

=]

“Once agency is selected, click green check or enter button.

2

Select Agency
from drop down
list

April 29th, 2019




f Create VendorfCustomer Master Data Request - FMMI Portal - Windows Internet Explorer.
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File Edit ‘“iew Favorites Tools  Help
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* by [88%]@ Citrix ¥enApp - Applications @Create Wendor/Customer .., 3 I l & - B f=h v |szp Page - 0k Tools ~

=2 United States Department of Agriculture e Welcome Thomas Sylvester Help | Log Off
__IFinancial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Management  Interface Table Maintenance
Vendor Master Data Maintenance | Vendor and Customer Master Data Request | Vendor and Customer Master Data Approval

Create Vendor/Customer Master Data Reques | History, Back
»
| PVND vendor Request / Prepopulated
| [enu] |} [Back |[Exit | Cancel | [System | [ fexs{ with FMMI
Requestor Infermation REqUestor’S Request Information
Name |Tnomss Sylvester ! info RequestNumber  |INTZRNAL Type [cREATE]
Agency |Rgricultural Research Service |
Email |thomss.sylvesterfusda.gov | Reference Vendaor
Fhone Extension Create Date 12/07/2010 - -

8 a Required
Duplicate Level Statu f
ields

Additienal Requestor Infermation

Wame \ Efr Change Vendor Created
Email AN ¥ Remove /
Fhone \ . . . Vendor Information
Optional to fill with Neme sean zEgdl
additional requestor, e.g. Account 6rp |z | & ndustry [, |
COD Reviewer Inform Supe rVisor/CO'Worker 55N @ TN /
Name TIN Verification Date
Email
Fhone Extension

. QE2 (500) )
Required for Z e
Trusked sites 00 v
14 start r~e S Create Yendor/C... ¥ Rumba 5 ZNFV, ZTPA 2. &) w @ 1106 AM
only, usually .
7001

. ] . (= Vendar account group (1)
Vendor information box expanded to show details of the o
» Search Criteria

account group to the right. .
] e

Tab must be selected to expand additional account groups. = Group NR 0... Name
ZBNK 2% BankVendors
IEMP 72 Emplovees

Vendor Information ZFON 23 [ Federal Non-USDA Vendors
Name [SEAN PHYTON | IFDU  Z4 | Federal USDAVendors
Account Grp |zIuT | OO ndusty || | por 2 Foreign Vendars
S5 123456789 I |:| INT 21 [ Invitational Traveler
Mot CCR? TIM Verification Date 12/07/2010 INFV 21 | Mon-Federal Vendors

IPFD 78 Producers
ISAL 25 State and Local Government
ISET 11 Settlement and Injuries

ITPA 7 Mon-Federal 3rd Party Assignes
11 Entries found
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(= Create Vendor/Customer Master Data Request - FMMI Portal - Windows Internet Explorer
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File  Edit ‘“iew Favorites Tools  Help
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Department of Agriculture Welcome Thomas Sylvester Help | Log Off
Management Modernization Initiative

Welcome Accounts Receivable

Accounts Payable

Create Vendor/Customer Master Data Pseudo should

13
| PVND Vendor Request /i mirror GovTrip

| Cenu I ]
Name [SEAN PEYTON | | EFT Waiver
First Name | | TradingPatner | | e[ |
Widdle Initial | | | IRS Match Type [n]
LastNarme | |
Pseudo-code Created |saPEVTOETSS \ Banking Information
Routing No. @
Address Information Bank Number @l
AddressLine 1 1324 SAINTS PLACE Account Type
Address Line 2
Address Line 3
City NEW ORLEANS Blocking Information
Country El State Zip Code |70126-0000 Blocking Reason I:l [[]Posting Block
Phone Number @l [IMark far Deletion [[]Purchasing Block
Additional Information
Submitting Post |:|

Requestor Comments
I T 1

>oE2 (50006 ]

o Trusted sites H100% -

istart [ €

Federal Infermation Blocking Information /
EFT Waiver

: - :
TiedingPatner || ml—;\—‘ Blocking Reason [ ]Pesting Block
IRS Watch Type \ DMarkforDeIetion/ []Purchasing Blaock

\ /

Drop downs appear from selection boxes above.

02 Block quot. request and purchase order

02 Hardship .

= E— 03 Block quot. req., order, goods receipt
oreign Entily 04 Block source determination

04 Disaster Area 99  Total block

05 Wilitary Ops 71 CCR Registration Expired

06 National Security Z2 Vendor Record Deleted in CCR

07 (One Time Payment Z3 Mo bank information available.

08 Emergency Payment 74 Invalid banking infarmation
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3

| PVND Vendor Request

I |} [Back |[ Exit [ Cancel | [ System] | [ Previous Screen |[ Save & Submit]

Supplemental Emplovee Mame Federal Information
Naue |SEAN PEYTON | EFT Waiver

Trading Partner
IRS Match Type

SUPEYTOBTE9

Banking Informatian

Routing Mo
Address Infarmation Bank Mumber

Address Line 1 1324 SAINTS PLACE AccountType ||
Address Line 2
Address Line 3

City MNEW ORLEAMS Blocking Infarmation

Country |72 State Fip Code |70126-0000 Blocking Reasan I:l [CIPasting Block

Phone KMumber [IMark for Deletion [JPurchasing Black

Additional Infarmation

Submitting Post

[ aEz (500)

o Trusted sites # 100% T

CI.IS!DMHEHIJBB“S
Create O
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e o E—— Eecord has been
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Once saved, an automatically generated e-mail will be issued to the requestor and any additional
requestors added notifying that the request has been submitted.

- | ITIUdY Sy IwE S LET FuiL REYUESL UUUOUUI LS - INCWY TUE L1§.,, 2 kD

PYND Request 0000003159 - NEW

Thomas Sylvester [thomas.sylvester@usda.gow]
Tue 11/30/2010 11:08 AM
FPCDEBTMEMT@FSIS. USDA.GOY; THOMAS, SYLYESTER@usda, gorv

|

The following CUSTOMER request has been submitted:

Request Mumber: 8888883159
Mame: UTAH DEPT OF AGRIC & FOOD
Action: CREATE

Status: MEW

When completed by the Master Data Management Branch, Vendor Customer Maintenance
Section (VCM), an automatically generated e-mail will be issued to the requestor and any
additional requestors added notifying that the request has been approved.

From: Thomas Sylvester [thomas. sylvester@usda.gov]

T FPCDEBTMGMT@FSIS. USDA. GOY; THOMAS, SYLYESTER@usda. gov
o

Subject: PvMND Request 0000003159 - APPROVED

The following CUSTOMER request has been submitted:

Regquest Number: 8888663159
Name: UTAH DEPT OF AGRIC & FOOD
Action: CREATE

Status: APPROWED

Customer Created: 8683282224

Please direct any questions to VCM at 1-(800)-421-0323 option #3.
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