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Dear Customer: 

NOTE: The contents of this Kickoff notification and other Annual Pay Raise resources 

can be viewed online via the following link: 

https://nfc.usda.gov/ClientServices/HR_Payroll/PayRaise/  

The 2021 Annual Pay Raise is quickly approaching, and it is time to start our 

coordinated efforts. The National Finance Center (NFC) has not received official 

notification from the Office of Personnel Management (OPM) regarding a January 2021 

pay increase for Federal employees, but we must be prepared to begin work on short 

notice. 

The 2021 Annual Pay Raise Project has been assigned NFC Project Number 44043 for 

tracking purposes. Attached is the project information regarding this year’s pay raise 

process, so please complete all forms and return by the stated deadlines on the 2021 

Annual Pay Raise Activities TIMELINE.   

Due to the impact of the end-of-year holidays on this project, the processing dates 

identified on the 2021 Annual Pay Raise Activities TIMELINE must be followed to 

ensure that the January 2021 pay increase is processed as scheduled. The “FINAL 

DEADLINE” for Agencies to submit Annual Pay Raise requirements and Table 

Management System (TMGT) updates is Thursday, December 31, 2020. There will be 

no extensions, so please ensure that your Agency-approved point(s) of contact (POC) 

are aware of this date and plan submissions accordingly.   

• For TMGT updates that should be processed manually for Table 029 and Table 

098, Agencies will be required to submit their requests to the TMGT Team via the 

https://nfc.usda.gov/ClientServices/HR_Payroll/PayRaise/
https://nfc.usda.gov/ClientServices/HR_Payroll/PayRaise/


new ServiceNow procedures for TMGT updates (see INQUIRY 20-05, 

Procedural Change in Requesting TMGT Updates, dated September 23, 2020, 

https://www.nfc.usda.gov/Publications/HR_Payroll/Research_Inquiry/Bulletins/20

20/INQUIRY-20-05.htm). Please note that the ServiceNow procedures require 

Agencies to include a screen print of the table update requested. However, 

Agency Requirements/TMGT Tables Forms relating to those manual updates 

should be submitted to the Annual Pay Raise Mailbox, 

Annual.PayRaise@usda.gov, and the ServiceNow ticket number should be 

entered on the form for tracking purposes. 

 

• For TMGT updates that should be processed via batch load, Agencies will be 

required to submit their Agency Requirements/TMGT Tables Forms to the 

Annual Pay Raise Mailbox, Annual.PayRaise@usda.gov, along with the 

associated table update requests. 

The (14) links and (1) attachment are as follows: 

1. 2021 Annual Pay Raise Activities TIMELINE 

2. 2021 Annual Pay Raise Customer Procedures 

3. 2021 Annual Pay Raise Agency Status Report 

4. 2021 Annual Pay Raise Agency Contacts List (see attachment) 

5. 2021 Annual Pay Raise Agency Contact Information Form 

6. 2021 Annual Pay Raise Agency Test Participation (SSN File) Form 

7. 2021 Annual Pay Raise Agency Requirements/TMGT Tables Form 

8. INSTRUCTIONS for Completing the 2021 Annual Pay Raise Agency 

Requirements/TMGT Tables Form 

9. File Layout - TMGT Table 029, PAY TABLE RATES (for Pay Raise) 

10. File Layout - TMGT Table 029, PAY TABLE RATES (for Wage Grades-Hourly 

Rates ONLY) 

11. File Layout - TMGT Table 098, SALARY RANGES (Pay Bands) (for Pay Raise) 

12. INSTRUCTIONS for Completing the Three File Layouts 

13. “2020” Annual Pay Raise Bulletin 

14. “2020” Frequently Asked Questions (FAQs) (for reference only)  

15. “2020” Process Improvements (for reference only)  

https://www.nfc.usda.gov/Publications/HR_Payroll/Research_Inquiry/Bulletins/2020/INQUIRY-20-05.htm
https://www.nfc.usda.gov/Publications/HR_Payroll/Research_Inquiry/Bulletins/2020/INQUIRY-20-05.htm
mailto:Annual.PayRaise@usda.gov
mailto:Annual.PayRaise@usda.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2RvY3VtZW50cy90aW1lbGluZS5wZGYifQ.DNeGEWy9KWcqhH6LrxwYaVRlDTYzJ3oBH2WQjLoueEE%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428606052%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=JFO1aM0QO0BCeDD1e4aU3osaBepFMgtzrqWYO79orUw%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDMsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2RvY3VtZW50cy9wcm9jZWR1cmVzLnBkZiJ9.Bax9IYwp4ZQU1KofTZ1AXiuGKjLkpJh7hJk94dfI608%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428606052%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=V%2BTKttOdG%2FhjbWNAkuRxAXUcoqmPx9GOd6qPf5hgvFY%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDQsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL2FnZW5jeV9zdGF0dXMuZG9jeCJ9.miHn9da2X-5qYU9VU8Dab9zfzoeIuIJ7lrelxofiZ8Q%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428616002%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=zxtdxRolLEvYQ17qpzhR3Oszuazka1CutKDNSgd9iE8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDUsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL2NvbnRhY3RfZm9ybS5wZGYifQ.ltl9qOAyIjJ1OCl-MciYSFUKg3z0pY7a4vdecrZYDdM%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428616002%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=2F0dp09X3ZO3ls%2FVXClePaFJcIB8yMzU5cCIgG5pWv0%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDYsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL1BheV9SYWlzZV9UZXN0X1NTTi54bHN4In0.bfpFR68YDFlsCbPagwBe2IxXiURtcVREqJwGCbMoX-s%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428625958%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=5ERyP2OkH8F8nQoWb07qpjb041ATvVqg9CtMK363QWI%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDcsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL3RtZ3RfZm9ybS5wZGY_ZG93bmxvYWQ9dHJ1ZSJ9.ADzeirQ_gQDnzVFWF9IlUc6m9quW9thXlUxICqsAMUc%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428625958%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=RSxvgf%2BFX25ROt2cNXZuD7vLxe%2FOFxpOfWDPvuDq1%2Bw%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDgsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL3RtZ3RfZm9ybV9pbnN0cnVjdGlvbnMuZG9jeCJ9.DSM2_rAbVI1TKltZe5BsSrawFSxvcEzNDpUH8C8slhU%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428635913%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=aM%2Bhzc3zzocT0XjtW0zxTVB8XvOzu48I9%2BL9bfMjB8o%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDgsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL3RtZ3RfZm9ybV9pbnN0cnVjdGlvbnMuZG9jeCJ9.DSM2_rAbVI1TKltZe5BsSrawFSxvcEzNDpUH8C8slhU%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428635913%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=aM%2Bhzc3zzocT0XjtW0zxTVB8XvOzu48I9%2BL9bfMjB8o%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDksInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL2ZpbGVfbGF5b3V0X2Zvcm0ueGxzeCJ9._c7qEUIt9wfOhH6fqVsrxmtG1RzVjWTrVk15pQsNfk0%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428635913%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=S2xszsdzAyG7PvnK%2B%2FG8qxByyNb2lNsMzc6z0UK0WkQ%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL3dhZ2VfZ3JhZGVfZm9ybS54bHN4In0.AAPnx49IMqgFa-Mt9mPuLvuT9TZqv981XB4085giN6M%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428645868%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=kny9vEzVXYFUj2dHigzKw%2F3ytSrEv%2FeuaXBhWh2WOx4%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL3dhZ2VfZ3JhZGVfZm9ybS54bHN4In0.AAPnx49IMqgFa-Mt9mPuLvuT9TZqv981XB4085giN6M%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428645868%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=kny9vEzVXYFUj2dHigzKw%2F3ytSrEv%2FeuaXBhWh2WOx4%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL3NhbGFyeV9yYW5nZV9mb3JtLnhsc3gifQ.qFJuyLhnRB90kGwezdVxRYG3qghdb7YgX18o4ZjCXmo%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428645868%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=9UmID%2B3MjVJvuneDsOqmCvLkp0WzwWDvwWB8cV07QxA%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTIsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2Zvcm1zL2ZpbGVfbGF5b3V0cy5wZGYifQ.s1UDFR3dQdOE4G95Qxl68SM7phIX999OdtiQT9zkAxs%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428655829%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=YycMQ5CEoghaFs%2FcMj3kSfAqh1zP8S4cz%2FqKKRXTv%2FU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTMsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9QdWJsaWNhdGlvbnMvSFJfUGF5cm9sbC9IUl9QYXlyb2xsX1Byb2Nlc3NpbmcvQnVsbGV0aW5zLzIwMjAvSFJQQVktMjAtMDMuaHRtIn0.h9sLlDmeexuGVvpwSdxMID3jeQx-0JYfKwxyT26zUNk%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428655829%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=EJgogIv3DIQXfEafR6nXYX3IR0K0AbSV3CwA6DDy9uU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTQsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2RvY3VtZW50cy9mYXEucGRmIn0.FbXojMj2lvm7sxPb85KotkwH8L5vgqjblmlSFewd43Y%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428665796%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Y24zqRs47ucih0TtAbuIusnZp0vkF6YDmqLDkBD8SW8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTUsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDExMTcuMzA2NDQ4OTEiLCJ1cmwiOiJodHRwczovL25mYy51c2RhLmdvdi9DbGllbnRTZXJ2aWNlcy9IUl9QYXlyb2xsL1BheVJhaXNlL2RvY3VtZW50cy9wcm9jZXNzX2ltcHJvdmVtZW50cy5wZGYifQ.Gm9v5Os58EYl--EEDy2LiWaA8eXGnwxOGEtNsTpfyPM%2Fs%2F15609114%2Fbr%2F89945615381-l&data=04%7C01%7C%7Ccaccd47e9c0d430ae1f508d88b42d402%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637412466428665796%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=0dj8ewEu6cSvLh2ejC2Vsdu6eXoXBpOUco0wXaT0BUg%3D&reserved=0


The pay raise process has a very short turnaround and early attention to this matter is 

greatly appreciated. Only Agency requirements submitted by your Agency-approved 

POC, using the Agency Requirements/TMGT Tables Form, will be accepted. Since 

requirements may differ by pay plan, separate Agency Requirements/TMGT Tables 

Forms will be required (i.e., only one pay plan per form is allowed). All unique 

requirements, specifications, and/or instructions must be clearly stated in the Special 

Requirements section on the Agency Requirements/TMGT Tables Form, to ensure that 

each item is properly addressed.  

As process improvements identified for “2020,” the following changes were 

implemented (see the 2021 Annual Pay Raise Customer Procedures for additional 

information): 

• Converted the Agency Requirements/TMGT Tables Form from a Microsoft Word 

document to a fillable PDF file.   

o The form is more user-friendly and will allow for an easier review and 

processing by the Requirements Team and Development Staff. This new 

format prevents errors and therefore reduces processing time, and 

facilitates data entry by the customer for a complete understanding of the 

overall process.  

 

• Re-formatted the NFC file layouts for Table 029 and Table 098 Excel 

spreadsheet submissions.   

o By removing the examples from the Excel spreadsheets, this will keep 

Agencies from including erroneous data in their files. This new format 

prevents errors in the spreadsheets that can delay processing and/or lead 

to incorrect payment amounts.    

Agency Requirements/TMGT Tables Forms are not required for pay plans 

identified in the “2020” Annual Pay Raise Bulletin as being automatically 

processed by NFC or automatically bypassed by NFC.  NFC will perform these 

actions by default as stated in the bulletin. Any Agency Requirements/TMGT 

Tables Forms received listing pay plans that will be automatically processed by 

NFC or automatically bypassed by NFC, will be rejected and returned to the 

submitter. See the 2021 Annual Pay Raise Customer Procedures for additional 

information. 



It is very important that all Agencies who wish to participate, complete the NFC 

Processing Action section, on the Agency Requirements/TMGT Tables Form, which 

includes the following options:   

• NFC to generate standard pay raise personnel actions 

• NFC to generate pay raise personnel actions per Agency special requirements 

• NFC to update TMGT Table only 

• Agency to generate personnel actions – No action required by NFC 
 

All TMGT updates relative to the January 2021 pay increase must be submitted for 
processing, regardless of whether NFC needs to handle specific Agencies/pay plans in 
a special manner (i.e., either manual or via batch load). Only Agency requested pay 
table updates submitted using the Agency Requirements/TMGT Tables Form will be 
accepted. Also, the Special Requirements section, on the Agency Requirements/TMGT 
Tables Form, must be completed to ensure that NFC is aware of your table update 
requirements. Due to the short timeframe for pay raise processing, NFC does not have 
the available resources to re-format TMGT data for any Agency. Improperly formatted 
data will not be processed and will be returned to the submitter. See the 2021 Annual 
Pay Raise Customer Procedures for additional information.  

Pay increase activities for wage grade employees under the Federal Wage System 
(FWS) will be accepted on the Agency Requirements/TMGT Tables Form. Please follow 
your normal Agency process to submit wage grade pay schedules to NFC for 
processing for Pay Period (PP) 01-2021. Wage grade pay schedules beginning with W*, 
H*, K*, and X* (handled internally) should be submitted directly to the Annual Pay Raise 
Mailbox, Annual.PayRaise@usda.gov. This will allow the Requirements Team the 
opportunity to review all forms regarding Agency-specific wage grade requirements to 
be implemented in PP01-2021. See SPECIAL INSTRUCTIONS- Federal Wage 
System Adjustments (Wage Grades) in the 2021 Annual Pay Raise Customer 
Procedures for additional information. 

If your Agency would like to participate in the testing phase of 2021 Annual Pay Raise, 

you will be required to use Business Service Management ServiceNow to request 

security access to the testing environment utilizing the AD 3100-P Form, Payroll 

Personnel Request for Security Access. To ensure access, Agency Security Officers will 

need to submit access requests via ServiceNow, as is the standard NFC Access 

Management business process. Please utilize ServiceNow, Employee Self Service 

Request option, when submitting access requests. See the 2021 Annual Pay Raise 

Customer Procedures for additional information. 

NFC will conduct a “Kickoff” conference call with Agencies (via Adobe Connect) on 

Thursday, November 19, 2020. The Client Management Branch will send out invitations 

via Adobe Connect. If you are no longer the contact for this annual project, please have 

your Agency submit the 2021 Annual Pay Raise Agency Contact Information Form to 

the Annual Pay Raise Mailbox, Annual.PayRaise@usda.gov, with the new POC’s 

information. 
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A follow-up conference call will be held with Agencies (via Adobe Connect) on Tuesday, 

December 15, 2020, to ensure that everyone is prepared for the upcoming pay raise 

processing activities for PP01-2021.  The Client Management Branch will send out 

invitations via Adobe Connect.  

If you have any questions/comments regarding this notification or need to submit any 

pay raise forms, please send an email to the Annual Pay Raise Mailbox, 

Annual.PayRaise@usda.gov. 

 
Thank You, 
2021 Annual Pay Raise Team 
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