N National Finance Center

n ® CAPPS Notification

Table Management (TMGT) Verification - 2021
Annual Pay Raise (#44043)

January 6, 2021
Reference Number: NFC-1608653529

Dear Customer:

The National Finance Center (NFC) is preparing for the generation of personnel actions
for Project Number 44043, 2021 Annual Pay Raise. NFC has finished updating all
related pay tables and Agencies that submitted table updates can begin verifying
TMGT entries on Thursday, January 7, 2021, from 8:00 a.m. central standard time
(CST) to 4:00 p.m. CST.

The three Web page links are as follows:

1. 2021 Annual Pay Raise Customer Procedures

2. 2021 Annual Pay Raise Agency Status Report
3. 2021 Annual Pay Raise Activities TIMELINE

The following actions should be taken by the Agencies who submitted their
requirements and table updates by the Monday, January 4, 2021 midnight deadline:

o Review Agency-submitted TMGT entries for accuracy. As stated on page 7 of the
2021 Annual Pay Raise Customer Procedures, a 1-day turnaround will be
allowed for Agency approvals.

e Submit Agency approvals to the Annual Pay Raise Mailbox, with subject: TMGT
Verification for DEPT/AGCY, using the attached 2021 Annual Pay Raise Agency
Status Report. If corrections are required, Agencies must identify the details on
the Agency Status Report. Please include supporting documentation and
screenshots to ensure that all issues will be properly addressed.


https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnfc.usda.gov%2FClientServices%2FHR_Payroll%2FPayRaise%2Fdocuments%2Fprocedures.pdf&data=04%7C01%7C%7Cb1d46dc3433b4fe724e108d8b276ca53%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637455570568276186%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=r6b7fh1mpEGx%2F8Djv7dBOSk3N6onEz0PAhEc%2Ftc3Yak%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnfc.usda.gov%2FClientServices%2FHR_Payroll%2FPayRaise%2Fforms%2Fagency_status.docx&data=04%7C01%7C%7Cb1d46dc3433b4fe724e108d8b276ca53%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637455570568276186%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=MSmrlS76sdZ3CjQEfksAfxP6haSe7ezIrZBNPZ1JJ6k%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnfc.usda.gov%2FClientServices%2FHR_Payroll%2FPayRaise%2Fdocuments%2Ftimeline.pdf&data=04%7C01%7C%7Cb1d46dc3433b4fe724e108d8b276ca53%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C637455570568286132%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=nTYDZYasUiWotim9VXW2xwtFSt1QtK2HQ18Vv9JBx9Q%3D&reserved=0

o Review the revised 2021 Annual Pay Raise Activities Timeline that NFC is
following to implement the January 2021 pay increase.

For those Agencies who submitted their requirements and table updates after the
Monday, January 4, 2021 midnight deadline or those who had to revise their forms to
make corrections, please note that we are working on your updates and will complete
as soon as possible. You may attempt to verify your data and if have questions
regarding the status, please send an email to the Annual Pay Raise Mailbox at
Annual.PayRaise@usda.gov.

Please be reminded that the contents of this notification and other Annual Pay Raise
resources can be viewed online at the Annual Pay Raise Web site.

If you have any questions/comments regarding this notification, please send an email to
the Annual Pay Raise Mailbox at Annual.PayRaise@usda.gov.

Thank You,
2021 Annual Pay Raise Team
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