	
Reason for Submitting Form (check all that apply):

	☐ ADD the following personnel as new contacts on the Agency Contacts List.
☐ KEEP the prior year personnel identified on the Agency Contacts List. 
☐ DELETE the prior year personnel identified on the Agency Contacts List.

	
Agency Code:

	 


	
Primary Contact Name: 

	


	
Primary Contact Phone Number:

	


	Primary Contact Email:
	


	
Primary Office Fax Number:

	

	
Alternate Contact Name:

	


	
Alternate Contact Phone Number:

	


	
Alternate Contact Email:

	

	
Alternate Office Fax Number:

	


[bookmark: _GoBack]2019 Retroactive Pay Raise – Agency Contact Information Form
Instructions:  Please include contact information for your agency’s point of contact (s) and submit the completed form to the Annual Pay Raise mailbox at Annual.PayRaise@nfc.usda.gov no later than Wednesday, March 6, 2019.  NFC will only communicate with your agency contacts assigned to this project.  Agency contacts will be responsible for submitting your agency's processing requirements, table updates, and any issues to ensure that the retroactive pay raise can be completed to your satisfaction.
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